PP004.13 Income Continuance Plan-
Applicants Employed in UL for over 3 months

Owner: HR Officer Pensions
Date: 08" August 2017

Business Objective: To ensure employees are admitted to the ICP scheme as per the terms of their contract and in line with
Broker/Insurer underwriting if applicable (in relation to applications from those employed in UL over 3 months) and that all relevant
parties are notified of the appropriate information as per the process.
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PP004.13 ICP Cessation Procedure For Joiners — Owner: HR Officer Pensions
Existing Employees Pre 15™ May 2009 / Age 65 Date: 08" August 2017

Business Objective: To ensure employees are enabled to cease membership of the ICP scheme as per the terms of their
contract

Employee HR

HR reviews ICP members on a monthly basis and notes
employees who are approaching age 65 in the next three
months

Email sent to employees turning 65 in next 3
months confirming cessation as per ICP Scheme
Rules and date effective

Employee advises HR in writing to cease
ICP deductions

A 4

HR notifies Salaries via memo to cease
deductions & Brokers of cessation via email

Copy of all correspondence scanned to
employee’s file




PP004.13 Income Continuance Plan — Owner: HR Officer Pensions
compulsory for new hires post 15" May 2009 Date: 8" May 2020

Business Objective: To ensure new employees are admitted to the ICP scheme as per the terms of their contract and in line with Insurance Brokers’ underwriting if
applicable and all relevant parties are notified of appropriate information as per the process.

Employee Compensation & Benefits-HR Pensions Office- HR

Employee advised of the ICP plan through their contract
of employment and that membership of the scheme is
mandatory.
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- S Brokers each month
office on a monthly basis with
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All details collated on individual
new ICP members should be
scanned to their personnel file
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